PACCMOTPEHO
Ha nenaroruueckom cosete
IMporokon Ne 1 or 28.08.2020 r.

OV rumuazus Nel74

-0 ot 07.09.2020r.

- NOJIO’KEHHUE OB OBPABOTKE H 3AIIl PCOHAJIBHBIX JAHHBIX
PABOTHHKOB MAOY THMHA3US Ne 174

1. O6mue nonokeHus

1.1. esasto pannoro ITomoxeHust ABISIETCS 3aIMMTA MEPCOHATBHBIX JAHHBIX pabOTHHKOB
U 00YYAIOLIMXCS OT HECAHKIIMOHMPOBAHHOTO JI0CTYNA, HENPABOMEPHOrO MX HCIOIB30BAHMS HITH
yTparhl.

1.2. Hacrosmee ITonoskeHue paspaGoTaHo Ha OCHOBAaHWH cTareit Koncrutynuu PO,
Tpynosoro xonexca PO, Kozexca P® 06 aaMuHHCTpaTHBHBIX MPaBOHAPYILEHHUSAX, | PaXIaHCKOTO
konexca P®, Yronosuoro kozekca P®, a raxke PenepanbHoro 3axona "O6 HH(pOpPMAaIHH,
nH(popMaTH3aLKK U 3anTe HHGopMauu",

1.3. IlepconanbHple naHHBIC OTHOCATCS K KATErOPHM KOH(UICHIHATBHOI uHpopmanun.
PexuM KOH(pHIEHIMATBHOCTH TIePCOHATBHBIX JAHHBIX CHUMAETCS B CITYHasX 00e3 IMUMBAHUS HITH
I10 MCTCUCHHH 735 JIET CPOKa XPAHEHHs, €CITH HHOE HE OIIPEIEIEHO 3aKOHOM,

1.4. Hacrosunee Ilonoxenue yrsepiaaercs 1 BBOAMTCS B ASHCTBUE IPUKA30M TUPEKTOPA
MAOQY rumnasuu Ne 174 (nasnee — ruMHa3Hs) U ABISeTCS 00A3aTENBHBIM IS HCIIOTHEHHS BCCMH
pabOTHHKAMH, MMEIOLIMMH JOCTYII K [IePCOHATBHBIM JJAHHBIM COTPYIHUKOB.

2. [TonaTHE H COCTAB NEPCOHAIBLHBIX AAHHBIX
2.1. Tlepconanbbie JlanHble paboTHUKA - HHPOPMALKS, HeoOX0MMas paGoTONATENO B

CBSA3U C TPY/IOBBIMH OTHOLUICHHAMH M Kacaroluecs KOHKpeTHoro pabotnuka. [Tox nadopmarnueii
0 pabOTHUKAaX IOHUMAIOTCSl CBeJeHHS O (aKTax, COOBITHAX M OBCTOSTENBLCTBAX IKHU3HHU
paboTHHKA, T103BOJISIOIIHE HIEHTH(DHUIIHPOBATE €r0 JIMYHOCTb.

2.2. B cocTaB nepcoHaNbHBIX JAHHBIX pAOOTHHKA BXOJIST:

— aHKeTHbIe U Ouorpaduyeckne AaHHbIE,

— obpa3oBaHue;

— CBEJIEHHS O TPY/JIOBOM H 00IIEM CTaXKe;

— CBEJICHHs O COCTABE CEMBH, CBHIECTENLCTBO O 3aKIIIOYEHHH Opaka, CBHJIETEILCTBA O

POKIEHUM JEeTeil;

— NacHopTHBIE TaHHEIE;

— WHH

— CHHUJIC

— [Tomnc OMC

— CBEJICHHS O BOMHCKOM y4eTe;

—— CBeJIeHHs 0 3apaboTHOM IU1aTe COTPYAHHKA;

— CBEJECHHS O COLHAJILHBIX JIbIOTaX;

— CHEUHABHOCTD;

— 3aHHUMaemasi 10JKHOCTD;

— HaJIn4Yue CyIMMOCTEN;

— aJ[pec MecTa JKUTeNbCTBA;

— JOMalIHHH TenedoH;

— MECTO padOThI MK Y4eObl WICHOB CEMBH H POJICTBEHHHKOB;



— COJIepIKaHne TPy10BOTrO JJ0rOBOpa;
— MOLIMHHHMKH H KOIUH NPHKA30B 110 THYHOMY COCTABY;
— JIMYHBIE J1€/1a H TPY/I0BbIe KHHIKKH COTPY/IHHKOB;
— OCHOBaHHs K MPHKa3aM I10 JIHYHOMY COCTABY;
— ACJA, CONCpIKALIME MATEPHATIBI 110 [OBBIUEHUIO KBATH(UKAIME H MEPEOATOTOBKE
COTPYIHHKOB, HX QTTECTALMH, CITy)KeOHBIM PacCcie0BAHUSIM;
— KOIIHH OTYETOB, HANpaBIsiEMbIE B OPraHbl CTATHCTHKH.
Ilpu TpynoycrpoiicTBe HHOCTPaHHBIX IpaIa B COCTAB IE€PCOHANILHBIX TaHHBIX BXO/ST:
— CBC/JCHHs MHIDAllHOHHOM KapThl;
— CBEJICHHS MMaTEHTA;
— CBEJICHHS O PETUCTPALMH 110 MECTY NpeObIBaHHUS;
— CBCJICHHS CepTH(HKATA O BIaJCHHH PYCCKHM SI3BIKOM:
— cBedeHud noauca JIMC.

2.3. JlokyMeHTBL, yKazaHHble B 1. 2.2. HACTOSINIEro [Tonoxenus, sBnsgrOTCA
KOH(H/ICHIIHATBHBIMH,

3. Ob6paboTka HepCOHAIBLHBIX JAHHBIX.

3.1. Ilon o0GpabGoTkoil NepCOHANBHBIX JaHHBIX pPabOTHUKA MOHHMAETCS NoJIyueHue,
XpaHeHue, KOMOMHMpOBaHHe, Tepezada WM JH060E JPYroe HCIOJib30BAHHE [EPCOHANLHBIX
JTAHHBIX PaOOTHHKA. .

3.2. B nensix obecriedenns npas u cBOGO/| 4eI0BEKA H IPaXKIAHHIHA, paboTonarens u ero
PCACTABUTENN IIpH  00paboTKe MEpPCOHANTBHBIX [aHHBIX pPabOTHHKA O0Os3aHBI COBIIONATH
ClIeyrole odime TpeGoBaHms:

3.2.1. OG6paboTKa MePCOHAIBHBIX JaHHBIX pabOTHHKA MOKET OCYUIECTBISATLCS
HCK/IIOYATEIBHO B Le/IsX 0OecrnedyeHns coOMIOICH s 3aKOHOB H HHBIX HOPMATHBHBIX [IPABOBBIX
aKTOB, COJCHCTBHS PaOOTHMKAM B TPYAOYCTPOHCTBE, OOY4eHHH M INPOJBHKEHHH 10 CIYKOe,
obecnieueHnst JMuHOH Ge3omacHoCTH paGOTHHKOB, KOHTPONS KOJMYECTBA M KAuecTBa
BBINOJTHACMOH paboThl M 00€CIIeYeHHs] COXPAHHOCTH HMYIIECTBA.

3.2.2. Tlpu onpenenenun obbeMa U cojepkanus obpabaTbiBaeMBIX [IePCOHATBHBIX
JIAHHBIX paboTHHKa, paboTojaTesb JOMKEH PYKOBOACTBOBaThesi KoHeTuTymmed Poccuiickoit
Genepanuu, TpynoBbIM KOAEKCOM H HHBIMH (he/IepaIbHBIMH 3aKOHAMH.

3.2.3. Tlomydyenue mepcoHalbHBIX NAHHBIX MOMET OCYIIECTBISTHCS KAk nyTeM
IIPCCTABICHNS HX CAMHM PabOTHHKOM, TaK M IyTeM TI0JIyYEHHs UX M3 WHBIX HCTOUYHHUKOB.

3.2.4. TlepconanpHple JaHHBIC CIEAYeT MOJyd4aTh Yy Camoro paboTHHKa. Eciu
[CPCOHATLHBIC JaHHBIC PAOOTHHKA BO3MOMKHO IIOJYYHTH TOJBKO y TPEThel CTOPOHBI, TO
padoTHHK Jlo/KeH ObITh yBeZOMIIEH 00 9TOM 3apaHee, M OT HEro JOJKHO ObITh [OJIyYEHO
MChMEHHOE cornacue. PaboTonartens J1o/keH cooOmATL pabOTHHKY O LE/IAX, MPEIIoIaraeMbIx
MCTOYHHKAX M CI0c00ax MOMy4YeHHs MePCOHANBHEBIX JaHHbIX, a TAkke O XapaKTepe MOUTekKAIIHX
[OJIYYECHHIO [IEPCOHANBHBIX JIAHHBIX M IOCJACJACTBHSAX OTKaza pabOTHUKA JaTh ITHCBMEHHOE
COIJIaCHe Ha UX IOJyYCHHE.

3.2.5. PaGorozxarens He MMeeT mpaBa NOIy4aTh W 0OpaGaThIBATh MEPCOHATBHbIE
JlaHHBIC PADOTHHKA O €ro MOJTUTHYECKHX, PEJIMTHO3HBIX U HHBIX YOCKICHUAX W YACTHOM JKU3HH.
B cydasx, HEmoOCpeJCTBEHHO CBS3aHHBIX € BONPOCAMHM TPYIOBBIX OTHOLICHHH, JAHHBIE O
HACTHOM H3HK pabOTHHKA (MH(OPMAIHS O KH3HEAESTEILHOCTH B cepe ceMeitHbIX BBITOBBIX,
JIMYHBIX OTHOUICHHWH) MOryT OBITh NOJydeHbl H 00paboTaHbl paboTOIATENTEM TOJIBKO C €ro
IMHCBMEHHOTI'O COIJIacHs.

3.2.6. Pabotozatens He MMeeT IpaBO HOJTyYarh M 0OpaGaTLIBATH MEPCOHANBHbIC
JlaHHbIC PAOOTHHKA O €r0 WIEHCTBE B OOIIECTBEHHBIX OOBEJHHEHHAX WIH €ro NpoQ)cOrO3HOI
ACATENBHOCTH, 3a HCKIIOYEHHEM CIIy4aeB, IPelyCMOTPEHHBIX (elepabHbIMH 3aKOHAMH.

3.3. K obpaborke, nepenade u XpaHSHHIO NIEPCOHAIBHBIX IaHHBIX pa0OTHUKA MOTYT HMETh
JOCTYII:



- pabOTHUKH OyXrajaTepHH:
- pabOTHHKH OT/ENa KaJpoB;

3.4. Mcnonb30BaHHE NEPCOHAIBHBIX JAHHBIX BO3MOKHO TOIBKO B COOTBETCTBHH C LEJISMH,
OIpEICTHBIINMHE HX MTOJIyYeHHE.

3.4.1. IlepconanbHble JaHHbIE He MOIYT ObITh HCIIOJIB30BAHbI B LENAX MPHUYAHEHHS
MMYILECTBEHHOIO0 M MOPAIbHOTO Bpela IpakIaHaM, 3aTpyJHEeHHs PealHu3alMH [paB U CBOOOJ
rpaxaan Poccuiickoit ®@enepaunu. Orpanuuenue npas rpaxaan Poccuiickoit ®Dejepanuu Ha
OCHOBE HCIIOJIb30BaHUsl HH(pOpMAMU 00 MX COIMAJIbHOM IPOMCXOX/IEHHH, O pPacoBOii,
HAIIHOHAJIbHOM, SI3bIKOBOH, PEJIMIHO3HON M NapTHHHON IIPUHAJUIEKHOCTH 3alPEILEHO0 U KapaeTcs
B COOTBETCTBHH C 3aKOHOAATEIBCTBOM.

3.5. Ilepenaua nepcoHaJLHBIX JAHHBIX Pa0OTHHKA BO3MOYXHA TOJBKO C COIJIACHs
pabOTHHKA WIIK B CIIyyasx, IPsAMO IPeAyCMOTPEHHBIX 3aKOHOIAaTESILCTBOM.

3.5.1. Ilpu mnepenaye mnepcoHanbHBIX JaHHBIX paboTHHKa paboTomaTens JOKEH
cobmoaaTh ciaeayrolue TpeOoBaHus:

- He coo0IaTh nepcoHanbHble JaHHbIe paboTHHKA TpeThell cropoHe 0e3 HHCLMEHHOIo
corzacusi pabOTHHKA, 3a HCKIIOYEHHEM CJIydaeB, KOrja »53T0 HeoOXOAHMMO B LeNsX
TIpeyNpek/IeHUs Yrpo3bl KU3HU H 3/10pPOBBIO0 padOTHHKA, a TAKXKe B CIydasX, YCTaHOBJIEHHBIX
(enepanbHBIM 3aKOHOM;

- He co00maTh nepcoHalbHbIE JAaHHBIE pabOTHHKA B KOMMEpYECKHX LesiX 0e3 ero
IMMCEMEHHOTO COTJIaCHS;

- OpeayNnpeuTh JTHIl, IOTY4aloNMX epcoHalbHble JaHHbIe pabOTHHKA, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITh UCIIOIL30BAHBI NG B [EIIX, A5 KOTOPBIX OHH COOOIIEHEl, H TpeboBaTh OT
THX JIMIL TIOATBEPIKJEHHS TOro, 4YTO 93TO mpaBwiio cobmoneno. Jluua, nomydaromue
[epcoHalbHble  JaHHble  pabdoTHHKa,  00s3aHbl  coOMIO#ATh  PEKHMM  CEKPETHOCTH
(koH(puIeHIHATBHOCTH). JlanHoe MOI0KEeHHEe HE pacrpocTpaHseTcss Ha 0OMeH NMepCcoHaIbHBIMH
JaHHbIMH pabOTHHKOB B MOPS/KE, YCTAHOBICHHOM (pe/iepalbHbIMH 3aKOHAMH;

- HE 3ampaluBaTh HHPOPMALIHIO 0 COCTOSHHH 3/10pOBbs PA0OOTHHKA, 3a HCKIIIOYEHHUEM TeX
CBEJICHHH, KOTOPBbIE OTHOCATCS K BOTIPOCY O BO3MOJKHOCTH BBINOJIHEHHS paOOTHHKOM TPYIOBOH
dbynkumu;

- epe/1aBaTh NePCOHANBHBIE JJaHHbIe padOTHHKA NPeICTABHTEISIM paOOTHHKOB B OPSIKE,
YCTAHOBJIEHHOM TpYyJIOBBIM KOJAEKCOM, W OrpaHHYHBATL 3Ty HMHMOPMAIHIO TOJIBKO TEMH
[EPCOHAILHBIME JIaHHBIMH Pa0OTHHKA, KOTOPbIE HEOOXOIMMBI Ul BBINOJIHEHHS YKA3aHHBIMH
MpeCTABUTEIAMH UX (QYHKLHIA.

3.5.2. Ilpu nepeavue nMepcOHAIBHBIX JaHHBIX pab0oTHUKA MOTPEOUTENAM (B TOM YHCIIE U B
KOMMEPYECKHX I€JAX) 3a TMpelelibl OpraHu3aluu paboTofarenb HE JOKEH coo0WaTh 3TH
JlaHHBle TpeThell cTopoHe 0e3 MHCHMEHHOro coriacus pabOTHHMKA, 3a HCKIIIOYEHHEM CIIy4YacB,
KOI'JIa 3TO HEOOXOAMMO B LEJISX MPeIyNPEeKIeH s YIPO3bl dKHU3HH U 310pOBbI0 paOOTHHKA HIIH B
cllyyasix, yCTaHOBJIEHHBIX (peepalbHBIM 3aKOHOM.

3.6. Bce mepsl kKoH(pHAeHIIMATEHOCTH IPpU cOope, 00paboTKe W XpaHEHHH NEPCOHATIBHBIX
JAHHBIX  COTPYAHHKA pacrpoCTpaHSAIOTCS Kak Ha OyMakHble, Tak M Ha 3JIEKTPOHHEIE
(aBTOMATH3UPOBAHHBIE) HOCUTEIN HH(OPMALIHH.

3.7. He pmomyckaercs OTBeyaTh Ha BOIPOCHI, CBSI3aHHBIE € INepeaaded MepcoHalbHOR
uH(pOopMaIK 110 TenedoHy HiH (akcy.

3.8. XpaHeHue 1nepcoHaIbHBIX JaHHBIX JODKHO IPOHUCXO/UTh B IOPAJIKE, HCKITIOYAIOIIEM
UX YTpaTy HJIH HX HENPaBOMEPHOE HCI0JIb30BaHHE,

3.9. Ipy NpUHATHH PEIICHHH, 3aTParHBAOLINX HHTepeckl paboTHHKa, paboTojaress He
MMEET NPaBa OCHOBBIBATLCS HA IEPCOHANIBHBIX JIAHHBIX PA0OTHHKA, OTYUYCHHBIX HCKIIOYHTENIBHO
B pe3yJIbTaTe MX aBTOMATH3UPOBAHHOMH 00pabOTKH HIIH 2JIeKTPOHHOTO nojty4yeHus. Paboroaaress
VUHTHLIBAET JIHUHBIE KauecTBa pabOTHHKA, €ro 106pocoBecTHEIH H () HEeKTHBHBIA TPYL.

4. JlocTyn K NepcoHAJIbLHBIM JaHHBIM
4.1. Bayrpenuuit 10cTym (I0CTYII BHYTPH OPraHH3alliH).



4.1.1. IlpaBo mocTyma K nepcoOHaJIbHLIM JaHHBIM COTPYJIHHKA HMEIOT:

- IUPEKTOP YUPEKICHHS;

- 3AMECTHTENb AUPEKTOpa YUPEKIACHHS;

- paDOTHHK OT/Ie/1a KaJIpoB;

- caM paDOTHHK, HOCHTEb JaHHBIX;

4.1.2. TlepedyeHb IHIl, MMEIOLIMX JOCTYIl K IEPCOHATBHBIM JaHHBIM pPabOTHUKOB,
ornpeensercs NpUKa3oM JUPEeKTopa THMHA3HH.

4.2. BHeuHui 10CTyI.

4.2.1. K uncny MaccoBBIX MOTpeOUTENEH TepCOHANIbHBIX JIAHHBIX BHE OpraHUu3alliu
MO’KHO OTHECTH T'OCYJapCTBEHHBIE H HErOCYy/lapCTBEHHbIE (PYHKIIHOHAIBHBIE CTPYKTYPBI:
- HAJIOTOBBIE MHCTIEKLIHH;
- IPaBOOXPAHHUTEJIbHBIE OPraHbl;
- OpraHbl CTATHCTHKH;
- CTPAxOBbIE AreHTCTBa;
- BOCHKOMATHI;
- OpraHbl COIIMATILHOTO CTPaXOBaHHs;
- IEHCHOHHBIE (OHIIBI;
- I0/Ipa3/IeICHUSI MyHHIIMNIAIbHBIX OPraHOB YIIpaBJICHHS;
4.2.2. Haa30pHO-KOHTPOJIBHBIE OPraHbl HMEIOT JOCTYI K HH(OPMAITHH TOJIBKO B cepe cBoek
KOMIIETEHIIHH.
4.2.3. Opranu3aiuy, B KOTOpbIE COTPYAHHK MOKET OCYIIECCTBIIATE MEPEUUCICHHUS ACHEKHBIX
cpesicTB (CTpaxoBble KOMITAHHH, HErOCY1apCTBEHHbIE TIEHCHOHHBIE (DOHJIEL, O1arOTBOPHTEIBHBIE
OpraHu3aliiy, KpeJUTHBIC YUPEXKIEHUs), MOTYT MOJIY4NTh JIOCTYII K IEPCOHATIBHBIM JTaHHBIM
padOTHUKA TOILKO B CJIydae €ro MUCbMEHHOr0 pa3pelicHus.
4.2.4. Jlpyrue opranu3anuH.

CseneHus 0 paboTaromEeM COTPYIHHKE HIIH YK€ YBOJIEHHOM MOTYT OBITh IIPEJOCTABIICHbI
JIPYTOH OpraHu3alliy TOJILKO ¢ TTHCBMEHHOTO 3ampoca Ha OJlaHKe OpraHM3alii, ¢ IPHI0KEHHEM
KOIMHMH HOTApHAJIbHO 3aBEPEHHOro 3asBieHHs paboTHHKa. IlepcoHalnbHbIe TaHHBIC COTPYAHHKA
MOTYT OBITh NPEIOCTABICHb POACTBEHHHKAM HIIH WIEHAM €ro CEMbH TOJILKO C IIHCHMEHHOIO
paspelieHns camoro coTpyaHuka. B ciaydae paspoja OwmBuias cympyra (Cympyr) HMEHOT IPaBo
0OpaTHTHCS B OPraHM3AIHMIO C THCBMEHHBIM 3aIIPOCOM O pa3Mepe 3apab0THOH IIaThl COTPY/IHHKA
6e3 ero cornacusi (YK PO).

5. 3amMTa nepcoHAJbHBIX JAHHBIX.

5.1. TToa yrpo30#i HIIH OMACHOCTBIO YTPATHI IEPCOHANBHBIX JIAHHBIX TOHHMAETCs ¢THHUIHOE HITH
KOMIUIEKCHOE, pealbHOE WM IOTEHIHAIBHOE, aKTHBHOE MJIM [AaCCHBHOC MPOSIBICHHE
3JI0YMBIIUIEHHBIX BO3MOJKHOCTEH BHEIUHMX HIIM BHYTPCHHHX HCTOYHHKOB Yrpo3bl CO3/1aBaTh
HebIaronpusITHeIE COOBITHS, OKAa3bIBaTh JeCTaOMIM3HpPYIOIIee BO3JCHCTBHE HA 3alllMIIAEMYIO
HH(pOpPMALIHIO.
5.2. Puck yrposbl mo0bIM HMH(QOPMALMOHHBIM pecypcaM CO3JAlOT CTUXHHHBIE OeJCTBHS,
IKCTPEMATIbHbIE CUTYallHH, TEPPOPUCTHUECKHE IeHCTBHS, aBAPHH TEXHHYECKHX CPE/ICTB H THHHH
CBA3M, JApyrue  OObEeKTHBHBIE  OOCTOATENIBCTBA, @  TAaKKE  3aMHTEPECOBAaHHBIC  H
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHH YIPO3bI JIHIIA.

5.3. 3ammMTa NepcoHaNbHbIX JI@HHBIX TPEACTABIIeT COO0H KECTKO perjlaMeHTHPOBAHHBIH
U JMHAMHYECKH-TEXHOIIOTHUECKHH Tpolece, NpeiynpekIaomui HapylieHue NO0CTYNHOCTH,
LIEJIOCTHOCTH, JOCTOBEPHOCTH H KOH(HACHIMAIBLHOCTH MMEPCOHANIBHBIX JAHHBIX H B KOHEYHOM
cyeTe OOeCHeynBAIOMIMI JOCTATOYHO HAAEKHYIO Oe3omacHOCTh HH(OpMalMH B IMpolecce
YIPaBJICHYECKOH M IPOU3BOJICTBEHHOM JAEATEIbHOCTH KOMIIAHHH.



5.4. 3ammTa NepcoOHaTBHBIX JaHHBIX PaGOTHHKA OT HEMPABOMEPHOTO HX HCIOJIb30BAHHSI
WM yTpaTkl JIOJOKHA OBITH obecnieveHa paboTozaTeleM 3a CYET €ro CPelCTB B MOPAJIKE,
YCTaHOBJICHHOM (e/lepabHBIMH 3aKOHAMH.

3.5. "BHyTpenHss 3ammTa".

5.5.1. OCHOBHBIM BHHOBHWKOM HECAHKL[HOHHPOBAHHOIO IOCTYNa K TEPCOHATBHBIM
JaHHBIM SIBJISICTCSI, KaK MpPaBHIIO, NepcoHal, paboTalommii ¢ JOKYMEHTaMH M 0a3aMH JaHHEBIX.
PernamenTanus J0ocTyna nepcoHana K KOHOHACHIHAIBHEIM CBEICHUSM, JOKYMEHTaM H 6azam
JIQHHBIX BXOJMT B YMCJIO OCHOBHBIX HAlpaB/IieHUH OpraHU3allHOHHOM 3allMThl MH(POPMAIUK H
[IpeIHasHayueHa /Ui Pa3srpaHuvYCHHs MOJHOMOYHH MEKIY PYKOBOIMTEISMHM H CHELHATHCTAMH
OpraHm3anuy.

5.5.2. Jlnst oGecnieuenust BHYTPEHHEH 3alIHThI IEPCOHANBHBIX AaHHBIX PACOTHHKOB HEOOXOIMMO
cobmoaars psj Mep:

- OTpaHHYeHHE H PerjaMeHTalHs cocTaBa pabOTHHKOB, (DYHKIIHOHAILHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(HIACHIIHAIBHBIX 3HAHMIT;

- CTPOroe u3dHpaTebHOe U 000CHOBAHHOE PACIIPEIEICHHE JOKYMEHTOB M HH(pOpMALHH
Mek1y padOTHHKAMH,

- pallMOHAIBHOE pa3MelleHHe pabounux MecT pabOTHHKOB, IIPH KOTOPOM HCKITIOUAIIOCH Obl
OECKOHTPOJILHOE HCNO/Ib30BaHKE 3aMHIaeMOi HHPOPMAIHH;

- 3HaHHE pabOTHUKOM TpeOOBaHHH HOPMATHBHO-METOJMYECKHX JOKYMEHTOB I10 3allHTE
MH(pOPMALMU U COXPAHEHHH TAHHBI;

- HalM4Yue HeOOXOJMMBIX YCJIOBHH B IOMELIEHHH Ul paboThl ¢ KOH(HIACHIHATEHEIMH
JOKYMEHTaMH 1 6a3aMu JJaHHBIX; .

- OIIpEJICJICHHE H PErllaMEeHTAallHs cocTaBa pabOTHHKOB, UMEIOLINX TIPABO J0CTYMa (BX0/1a)
B IOMCLICHHE, B KOTOPOM  HaxXOIHTCA  KOMIBIOTEpHAs  TEXHHKa, HA  KOTOPOIi
XpaHUTCS KOH(UACHIHATbHAS HHPOPMALIHS;

- OpraHM3anus rnopsika yHUITOXKeHHs HH(OpMALHH;

- CBOCBPEMEHHOE BbIABJIEHHE HapylLIeHHS TpeOOBaHUH pa3pelIMTENbHON CHCTEMBI
noctyna pabOTHHUKaMH,

- BOCIUTATE]IbHAA W pasbsACHUTEIbHAs pabora ¢ pabOTHHKAMM IO MPEAYNPEKIACHHIO
YTPaThl UEHHBIX CBEICHHH IIpU paboTe ¢ KOH(pUICHIMAIbHBIMH JTOKYMEHTAMH;

- Jlnunele nena MOTyT BBIIABAaThCA Ha paboumne MecTa TOJIBKO JHPEKTOPY YUPEIKICHHS,
paboTHHKam  OT/iefla  KaApoB M B UCK/IIOUHTENBHBIX  ClIy4yasX, [0 IHCEMEHHOMY
pa3spelieH o JUPEKTOPa YUPEKACHH, - 3aMECTHTENIO AUPEKTOpa (HAIpHMeEp, IPH HOArOTOBKE
MaTepHaIOB JUISl aTTecTaluy paboTHUKA).

5.6. "BHemnss 3ammra’.

5.6.1. Jlna 3amutel KOHGUASHIHAIBLHOH HH(POPMAIMH CO3JAI0TCS IleJICHAPABIICHHBIE
HEOJIArONpHATHBIE YCJIOBHS W TPYAHONPEOJOAMMBIE NPENSITCTBHS JUIs JIMIA, IBITAIOIIEroCs
COBEPIIMTH HECAHKLIMOHMPOBAHHBIH J0CTYI M OBJaieHre HH(opmanueii. Llensio u pe3ynbratoM
HECAHKIIMOHMPOBAHHOIO JIOCTYIIA K HMH(QOPMALMOHHBIM pecypcaM MOXET OBITh HE TOJBKO
OBJIA/ICHHE IIEHHLIMHU CBEICHUAMH M HX MCIIOJIb30BAHHE, HO U UX BUJIOU3MEHEHHE, YHHUTOXKEHHE,
BHECEHHE BHpYcCa, [1oJMeHa, panbeuukalus coiepKaHus PeKBU3HTOB JOKYMEHTA U JIp.

5.6.2. Ilox MOCTOPOHHHUM JIMIOM MOHHMaercs Jo0oe JIMI, HE HMEIOIEE HOCTYI K
[EPCOHATBHBIM JAHHBIM PabdOTHHKOB., IIOCETHTENIH, PAbOTHUKH JAPYTHX OpraHH3alHOHHBIX
crpykryp. IlocroponHue M@ He TOJKHBI 3HATH pachpezneneHne GpyHKIHi, paboune mpoieccsl,
TEXHOJIOTHIO COCTABIECHHUS, ODOPMIICHNS, BEJCHUS H XPAaHCHHS JOKYMEHTOB (B T.4. TPYAOBBIX
KHHKEK paDOTHHKOB), JTHYHBIX JeJT U pabodyHuX MaTepHallOB B OTJele KaIpOB.

5.6.3. /st obecrieyeHus BHELIHEH 3alIUThl NEPCOHAIBHBIX JaHHBIX COTPY/IHHKOB
Heo0X01UMO cobmoaaTh psiji Mep:

- TIOPSZIOK MpHUEMa, Y4eTa U KOHTPOJS JIeSTeIbHOCTH TMOCeTHTeJIel;
- IPOIYCKHOH PeixHM OpraHu3aliiu;
- Y4ET M MOPAI0K BBLIAYH Y10CTOBEPEHHI;



- TeXHHYECKHEe CPeICTBA OXPAHBI, CHTHAIU3AIHH;
- TpeGoBanus K 3aliuTe HHGOPMAIIHK TPH HHTEPBLIOMPOBAHHH H COOECEI0BAHUSX.

5.7. Bee nuua, cBA3aHHBIE ¢ MOJyYyeHHEeM, 00pabOTKOH M 3aIlHTOH MePCOHAIbHBIX
JAHHBIX. 00s3aHBI OAMUCATH 0053aTeIBCTBO O Hepa3IJIallleHHH TIEPCOHAIBHBIX JaHHBIX
pabOTHUKOB.

5.8. Kpome Mep 3a1uThl NEPCOHAIBHbIX JaHHBIX, YCTAHOBICHHBIX 3aKOHOATE/ILCTBOM,
paboToaTesd, pabOTHUKH ¥ UX TIPEJICTABUTEIH MOTYT BbIPaDATHIBATE COBMECTHBIE MEPEI
3alIAThI IEPCOHAIBHBIX JJAHHBIX paOOTHHUKOB.

6. Ilpasa n odsi3aHHOCTH padoTHHKA

6.1. 3akpennienue nmpaB paOOTHHKA, PErIaMCHTHPYIOMIHX 3alMTY €ro NepCOHaIbHBIX
JIAHHBIX, 00ECIIEUHBAET COXPAHHOCTH MOJIHOIM ¥ TOUHOH HH(POPMAIHH O HEM.

6.2. B mensx 3aluThl NEPCOHAIBHBIX JaHHBIX, XpaHSIIMXcs y paboTonaresns, pabOTHHK
HUMEET MpaBo:

- TpeGoBaTh UCKIIOUCHHS WIIH HCIIPABICHUS HEBEPHBIX MJIM HEIOJHBIX MepCOHATBHBIX
JTAHHBIX;

- Ha ¢BOOOAHBI JOCTYIT K CBOMM [EPCOHATLHBIM JJaHHBIM, BKJIKOYas [IPaBO Ha MOITyYeHHE
KOTIMit JIFOOOH 3amucH, cojlepiKallei nepcoHanbHBIC TaHHbIe,

- [IEpCOHAIIBHBIE JIaHHbIE OIIEHOYHOI'0 XapakTepa JAONOIHHTh 3asBICHHEM, BhIPayKatOLIUM
€ro COOCTBEHHYIO TOUYKY 3PEHHS,

- OTIpeJIeJIITh CBOMX MPeICTaBUTEIEH Mls 3AIUTEI CBOUX MIEPCOHANIBHBIX JaHHbIX;

- Ha COXpaHeHHe U 3aLIUTy CBOEH JIMYHON U ceMENHOMN TaiHBbI.

6.4. PaboTHuk 00s13aH:

- mnepejaasaTb pabOTOMATENIO WIH €ro IpPEJICTABHTENIO0 KOMIUIEKC IOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MEPCOHATbHBIX JIAHHBIX, COCTAB KOTOPBIX YCTaHOBJIEH TpyAOBBIM
Kojekcom Pd.

- CBOEBPEMEHHO c000maTh paboToaTeno 00 H3IMEHEHHH CBOHX MEePCOHATBHBIX JIaHHBIX.

6.5. PaGoTHUKH CTaBAT paboTojaTeliss B M3BECTHOCTh 00 M3MEHEHHH (DaAMHIIHH, HMEHH,
OTYECTBA, JaThl POXIACHHs, YTO MOJNYYaeT OTPAKEHHE B TPYJIOBOM KHIIKKE Ha OCHOBaHHH
Mpe/ICTABNCHHEIX OKYMEHTOB. [IpH HeOOXOIMMOCTH HM3MEHSIOTCS AaHHble 00 00pasoBaHuH,
npodeccH, CreUaIbHOCTH, TPUCBOEHHH HOBOTO paspsijia d Ip.

6.6. B 1ies1s1X 3aIUTHl YaCTHOMH KH3HH, IMIHOM H ceMeiHOH TaliHbl pabOTHHKH HE JI0JIKHBI
OTKA3LIBATHCS OT CBOEIO MpaBa Ha 00pabOTKy MEepPCOHATBHBIX JAHHBLIX TOJIBKO € MX COIrjlacus,
II0CKOJIBKY 3TO MOYKET [OBJICYb IPUYHHEHHE MOPAJILHOT0, MaTEPHAJIBHOTO BPE/Ia.

7. OTBETCTBEHHOCTh 3a pasrjalleHue KOH(QHUICHIHANbHOH HH(OPMALMH, CBA3aHHOH C
IepCOHAILHBIMU JJAHHBIMH.

7.1. TlepcoHanbHas OTBETCTBEHHOCTH - OIHO M3 IVIABHBIX TpeOOBaHHI K OpraHM3aluH
(YHKIIMOHMPOBAHUS CHCTEMBI 3aIMTBI IEPCOHATBHON MHpOPMALMK H 00513aTE/IbHOE YCIIOBHE
obecneuenus dPpHEKTHBHOCTH ITOH CHCTEMBI.

7.2. IOpuauveckne U (u3MUECKHE IIHIA, B COOTBETCTBHH CO CBOMMH MOTHOMOYHAMH
Biajeomue nadopmarueii o rpax/ianax, nojay4arnne 1 UCIIOIb3YIOIIHE €€, HECYT

OTBETCTBEHHOCTH B COOTBETCTBHH ¢ 3aKoHoaarenscTBoM Poccuiickod ®enepanun 3a
HApyIIEHHE PEKUMA 3aIIATEL, 00pabOTKH U MOPSIKA UCIIOIB30BAHUS ITOH nHpopManum.

7.3. PykoBojMTeNb, Ppa3pellaroOMil JOCTYIl COTPYAHHKAa K KOH(HICHIHATEHOMY
JIOKYMEHTY, HECET MePCOHATBHYIO OTBETCTBEHHOCTD 3a JaHHOE Pa3peIleHHe.

7.4. Kax/aplii COTPY/IHHK OpraHH3alii, OJTydarommii Ui paboThl KOH(QHICHIIHATbHbIH
JIOKYMEHT,  HECeT  eIMHOJMYHYIO  OTBETCTBEHHOCTh 33  COXPaHHOCTb  HOCHTCN M
KOH(pUACHIIHATBHOCTL HHPOPMALHH.



7.5. Jliua, BHHOBHBIE B HAPYLICHHH HOPM, PeryJIHPYIOIIMX MOIydeHHe, o6paboTKy H
3ALIMTY NEPCOHANBHBIX JIAHHBIX pabOTHHKA, HECYT IMCHMIUIMHAPHYIO, &JMHHHCTPATHBHYIO,
FPaKJIaHCKO-NIPABOBYIO HJIM YIOJIOBHYK) OTBETCTBEHHOCTb B COOTBETCTBHH C (he/iepalibHbIMH
3aKOHAMH.

7.5.1. 3a HeWCnolHEHHE WIIM HEHaJUIeXKallee HCIOIHEHHEe pabOTHHKOM IO €ro BHHE
BO3JIOKCHHBIX HA HEro O0f3aHHOCTEH MO COOMIOJECHHIO YCTAHOBICHHOTO MOpAAKa paboThl CO
CBEJICHHSAMH  KOH(M/EHUMAILHOTO  XapakTepa  pa0oTojaTesNib  BIpaBe  [PUMEHSTH
[peayCMOTPeHHbIE TPYJI0BBIM KOJIEKCOM AUCIMITIMHAPHBIE B3bICKAHHUS.

7.5.2. JIOJKHOCTHBIE JHIA, B 00SI3aHHOCTL KOTOPBIX BXOIHT BEICHHE NEPCOHATBLHBIX
JaHHBIX ~COTPYAHHMKA, 00s3aHbl O0ECTEeYHTh KaKAOMY BO3MOXKHOCTH O3HAKOMJICHHS C
JIOKYMEHTAMH W MaTepHalaMH, HEIOCPECTBEHHO 3aTParMBatOIIMMH €ro rnpasa H ¢BOOO/IbI, €CIIH
HHOE He MpeJyCMOTPeHO 3akoHoM. HenpaBomepHbI oTka3s B npeJocTaBIeHHH COOpaHHBIX B
YCTAHOBJICHHOM TIOPSIIKE JIOKYMEHTOB, MO0 HECBOEBPEMEHHOE MNPEeAOCTABIEHHE TaKHX
JIOKYMEHTOB  MJIM  WMHOH HHGOpPManMH B CiIydasx, HpPeJyCMOTPEHHBIX 3aKOHOM, JIHOO
NPEIOCTABJICHHE HENOJHON WM 3aBEJOMO JOXKHOH HHOpMAlMK - BJIEYET HAT0KCHUE Ha
JIOJUKHOCTHBIX JIMLL aJMHHHCTpaTUBHOro wmTpada B pasmepe, omnpeaenssemoM Kopekcom 06
AJIMHHUCTPATHBHBIX NIPABOHAPYIICHHSX.

7.5.3. B coorBercTBUH ¢ ['paxcTaHCKUM KOJEKCOM JIMLA, HE3aKOHHBIMH METOJaMHU
MOJIyYHBIIHE MH(MOPMALNIO, COJEpKalllie T[epPCOHANbHBIE JaHHBIE, O00f3aHbI BO3MECTHTH
IIPUYHHEHHBIA Bpes.

5.4. YronoBHas OTBETCTBEHHOCTD 33 HAPYLICHHE HEMPUKOCHOBEHHOCTH YaCTHOM KU3HH (B
TOM YHCJIE HE3aKOHHOE COOMpaHHe WIH PacHPOCTPAaHEHHE CBEICHHM O 9aCTHOW JKH3HH JIMIIA,
COCTAaBJIAIOIIETO €r0 JIMYHYIO WIIH CEMEIHYIO TaliHy, 0e3 ero coriacus), HelpaBOMEPHBIH JI0CTYII
K OXpaHAeMOH 3aKOHOM KOMIIBIOTEPHOM

HH(pOpMAIHK, HENPABOMEPHBIH OTKa3 B MPEIOCTABICHHH COOPAHHEIX B YCTAHOBJIEHHOM
MOPSUIKE JIOKYMEHTOB M CBEJACHHH (€CaM 3TH JIesSHHs IPUYMHWINA BpeJl NpaBaM W 3aKOHHBIM
HHTEPECaM I'pak/iaH ), COBEPLIEHHBIE JHLIOM C HCIOIb30BaHUEM CBOETO CIIYXHKEOHOI0 MOJIOKEHHS
HakaspiBaeTcs wmrpadom, JmbO JMIIEHHEM IpaBa 3aHAMATH ONpeJeIeHHBIE JIOJDKHOCTH HIIN
3aHUMAThCH ONPEIENIEHHON AesTeNbHOCTBIO, TN00 apecToM B cooTBeTcTBUH ¢ YK PO,

7.6. HenpaBoMepHOCTD eSTEIbHOCTH OPraHOB IOCYIapCTBEHHOM BIACTH M OpraHH3aldii
1m0 cOOpy M HCIOJIb30BAHUIO NEPCOHAIBHBIX JAHHBIX MOJKET OBITH YCTaHOBIICHA B cyaeOHOM
HopsiJIKe.



